YactHOE yupexaeHue JOMOIHUTEIEHOTO & o . = VYTBEPXJEHO

npodeccruoHaTbHOr0 00pa3oBaHus S & llpuxasom Jlupextopa
“BKC - Unurepueimunen xayc” e SEE I B © 7 07 10.01.2024r
: 2 ;(;«f/" “@ H.B. AnanbeBa
(mommucs) - (pacumdposka monmICH)
HOJOXEHUE

0 3amuTe ¥ 00paboTKe MEePCOHATBHBIX JAHHBIX
1. O6mmue monoxKeHAS

1.1. Hacrosmum [lonoxkeHueM oOmpeneNsioTcs mpaBa W OOS3aHHOCTH DPYKOBOIHTENEH H
PaGOTHHUKOB, MOPSIOK HCIIONB30BAHMS YKA3aHHBIX JAHHEIX B CITYKEOHBIX IEISX, a TAKkKe MOPSIOK
B3aMMOZEHCTBH 110 IOBOLY cOopa, HJOKyMEHTHPOBAaHUS, XPAHEHUS W YHHUYTOXKEHHUS IIEPCOHAIBLHBIX
JTAaHHBIX pa60THm<0B YacTHOTO YYPEXJAEHHs JOMOTHHUTEIBHOTO MNpodheCcCHOHATBHOTO oopa30BaHH;1
«BKC-Urrepreitnmuen Xaycy (nanee — PaboTonarens).

1.2. Hactosmiee Ilonoxenne pa3paboTaHo Ha OCHOBE M BO HCIIONHEHHE 9acTH 1 crarbu 23,
cratsu 24 Konctutymmm P®, @emepamproro 3akona ot 27.07.2006 N 152-®3 "O mepcoHaIbHEIX
naHeeIX", @enepanmbHOro 3akoHa oT 27.07.2006 N 149-®@3 "O6 wnbopManuu, WHOOPMAIMOHHEIX
TEXHOJIOTUSAX W O 3ammre HHGopManuu", monoxeHwd riaBel 14 "3amura IIepCOHaJ'IBHB]X JTAaHHBIX
pabotruka" Tpynosoro xogekca PO.

1.3. Hacrosmee IlonokeHne IpHHATO B LEISIX COXPAHCHUS JIMIHON TaWHBI M 3allUTEHI
HepCOHEUILHBIX JAHHBIX PabOTHHKOB YacTHOTO YUPEKICHUS ,Z{OIIOTHHTeJTbHOTO Ipo)eCCHOHATHFHOTO
obpaszoparns «BKC-MuTepreitmunen Xayc. 7

1.4. IlepconansHEIE HaHHBIE pabOTHUKA - TF00ast HH(GOPMaIHs, OTHOCSIIASICS K KOHKPETHOMY
paboTHHKY (CyOBEKTY MEPCOHANBHEIX IAHHEIX), HeoOxomumas PaboTomaremo B CBS3H ¢ TPYIOBBIME
OTHOIICHUSMH U HcHonb3yemas PaboTtonareneM B mensix oOecmedeHus cOOMONeHUs 3aKOHOB M HHBIX
HOPMAaTHUBHBIX IIPABOBEIX aKTOB, TAKUX KakK:

® TPYZIOBOTO 3aKOHOJATENHCTBA NPH IIPHEME Ha paboTy M 3aKMIOYEHHH TPYHZOBOTO JOTOBODPA, B
IIpOIIeCCe TPYAOBEIX OTHONICHHMH, IPH IIPEIOCTABICHIHI TapaHTHIl ¥ KOMIICHCAIHH U Ip.;

®HAJIOTOBOTO 3aKOHOJATENbCTBA B CBASH C HCYHCICHHEM M YIUIATOM Hamora Ha JOXOZBI

(H3MIECKUX JIHUI, B3HOCOB Ha COIMANBHOE, MEJMIIMHCKOE CTPAXOBAHUE H IIP. CTPAXOBBIX B3HOCOB;

® [ICHCHOHHOTI'O 3aKOHOJaTeNILCTBA pu bopMupoBaHUT u IIpENICTaBICHIN
HNEPCOHUGUITMPOBAHHBIX JAaHHBIX O KaXKIOM IIONydareie JOXOIOB, YIUTHIBAEMBIX TPH HAIMCICHUH
CTPaxOBBIX B3HOCOB Ha 00s3aTeNIbHOE IEHCHOHHOE CTPaxoBaHue U 00eCIeueHue; - :

® 3aIIOJTHEHUS] IIEPBUYHON- CTAaTUCTUIECKOH JTOKyMEHTAallud B COOTBETCTBHH C ll0oCTaHOBICHHEM
Tockomcrara Poccum ot 05.01.2004 N 1 "O6 yTBep)xIeHWH YHHPHIUPOBAHHEIX (DOPM IIEPBHIHON
' YIETHOH JOKYMEHTAIINH 10 YIeTy Tpy/a U ero OILiaThl'";

' a Takke B IEeNIX COONEeUCTBHS pabOTHHKAaM B TPYAOYCTPOHMCTBE, OOYICHHH W TIPOIBIDKEHHH IIO
cayx0Oe, oOecredeHus JIMIHOM O0€30MacCHOCTH pabOTHUKOB, KOHTPOJS KOMHYECTBA M KauyecTBa
BEITIOHsIEMOI paboThI U 0becreueHus COXPaHHOCTH HMYIIECTBA.

1.5. CeeneHnsl 0 MEPCOHANBHBIX JAHHEIX PAOOTHHKOB OTHOCATCA K YHCIy KOHGUACHITMATBHBIX
(COCTaBIOMUX OXpaHSEMYIO 3aKOHOM TaiiHy PaGoTosarens). PexuM KOH(HIEHIMATLHOCTH < B
OTHOIICHUH ITEPCOHATBHBIX JaHHBIX CHUMACTCS: ' "

® B cIydae uX 00e3MYNBaHUs;

® 10 HCTEYCHHUH /5 JIET CpOKa UX XpaHEHUS;

¢ B IPYTHX CIIyUasX, MPSITyCMOTPECHHEBIX (PeIePATbHEIMHE 3aKOHAMM.

1.6. [IuceMennOe comiacke paboTHMKa Ha 00paboTKy, Iepeiady, 3amUTy CBOMX IIEPCOHAIBHEIX
JMAHHBIX, a TaKKe TOATBEP)KICHHE O3HAKOMJIEHWs ¢ Hactosmmm [lomoxeHumeMm odopmisiercs B
cootBeTcTBUH C [Ipmnoxennem No 1.

1.7. LUenbto HacTtosmero lomoxeHus sBiseTcss coOIrofeHHe npaB paboTHHKOB YUpeKACHHUS HA
HEMIPUKOCHOBEHHOCTh YaCTHOM JKW3HH, JIMUHYIO M ceMeliHyro TaiiHy mpu obpaboTke HX Iepco-
HAIBHBIX JAHHEIX B PaMKaX BHIIOMHEHHS MMH TPYJOBEIX 00A3aHHOCTEH, 8 TAKKE YCTaHOBJICHHE



OTBETCTBEHHOCTH JODKHOCTHBIX JIMI[, MMEIOIIUX JOCTYI K IIEPCOHAIPHBIM JaHHBIM, 32 HCBbI-
[IONHeHHe TPeGOBAHKH TPABHI M HOPM, PEryIHpYIOmuX oGpaboTKy H 3amluTy nepconam:nmx
JTAHHBIX PabOTHHUKOB.

1:8. Hactosmmee [TonoxxeHre sSBiseTcst 00s13aTENbHBIM I O3HAKOMIICHHA M HCIIOJIHCHUS BCCMHU pa-
OOTHHUKAM Y IpexICHHUI.

1.9. JlocTym K HACTOSIIEMY TTONOXKEHHAEO UMEIOT BCe PAOOTHHKA YUpexaeHus, T.K. HacTosmiee I1o-
JIOXKCHHE SBIACTCS TOKYMEHTOM, ONpEJCIMIONMM MOIUTAKY B OTHOIICHUH 06paboTKH mepco-
HAIBHBIX JJaHHBIX PAOOTHHKOB.

2. OcHoBHbIe noaATHS. COCTaB MEPCOHAIBHBIX JAHHBIX PadoTHHKOB

2.1. Jlna neneit Hactosmiero I1on0ke M HCIONB3YIOTCS CIEIYIOIHNE OCHOBHBIC MTOHTH:

e IIepCOHANBHBIE JaHHBE -HHbOpMAIH, HeoOXomumas pabOTOAaTelio B CBA3H C TPYAOBBIMH
OTHOIIEHMSIMH ¥ Kacaromasics KOHKPETHOTO paOOTHHKA.

e06paboTKa NEPCOHAIBHBIX ~[JaHHBIX paboTHHMKa - Jmoboe [eHcTBHe (omeparus) WA
COBOKYIIHOCTb JieiicTBHH (Omepanuit), COBEPIIaeMbIX C HCIOJIb30BAHAEM CPE/CTB aBTOMATH3AIMA M
6e3 HCHMONB30BAHWS TAKHX CPEJCTB C IIEPCOHANBHBIME JaHHEIMH, BKIodas cOOp, 3aIlucs,
CHCTEMATH3allMI0, HAKOIUICHWE, XpaHeHWe, YyTouHeHHe (OOHOBIEHHE, H3MEHEHWE), WU3BICUCHHE,
WCIONB30BaHME, Mepenady  (pacmpocTpaHeHHe, —IPENOCTaBICHHE, moctym), 00e3nu4YMBaHUE,
. GIIOKHpOBaHUe, yaleHHe, YHHYTOKEHHE IePCOHANBHBIX JaHHBIX (1. 3 CT. 3 OenepalbHOro 3akoHa OT
27.07.2006 N 152-@3);

oImepaTop - TOCyJapCTBEHHBIA OpraH, MYHHIMTIATGHEIE OpraH, IOpUINYECKOe Wi (U3HdecKoe JH-
110, CAMOCTOSTEIFHO MM COBMECTHO C IPYIMMH JIAIAME OPraHU3YIOMHUE W (WIM) OCYIIECTBILIIO-
mue 06paboTKy HePCOHATBHBIX JIAHHBIX, a TAKXKe OLPEJEIONHe NeH 00paboTKU IePCOHANBHBIX
JIQHHBIX, COCTAB [IEPCOHANBHBIX NAHHEIX, TIOJUTEKAMTIX 00paboTKe, IeUcTBUS (OIepanun), COBepma-
€MEIE C IEPCOHATLHBIMU TaHHEIMU;

® PaCIpOCTpaHEHHE MEePCOHAIBHBIX ,I[aHHI:IX - JIeWCTBHS, HalpaBIeHHBIE HAa PacKPHITHE
IIepCOHANBHEIX JAHHBIX PA0OTHHKOB HEONpeaeIeHHOMY Kpyry Jml (1. 5 cT. 3 denepalbHOro 3aK0Ha OT
27.07.2006 N 152-®3); '

e IpE/[OCTABIICHHE IEPCOHANBHBIX JAHHBIX - JICHCTBHA, HAlpaBICHHBIE HA PacKpHITHE
MEPCOHATBHEIX JAHHBIX PAOOTHUKOB OIIPEIEIICHHOMY JIMIY MM OIIpENIeNICHHOMY KpPYTy yur (1. 6 ct. 3
®enepansHOro 3akoHa ot 27.07.2006 N 152-03);

e GIIOKAPOBAHHE NEPCOHANBHEIX JAHHBIX - BPEMEHHOE IIpeKpalienne o6paboTKi MEepCOHATBHBIX
IAaHHBIX paGOTHHKOB (332 MCKIIOYEHHEM CliydaeB, eclm 06paboTka HeoOxommma JUiid YTOYHECHHS
IepPCOHATBHBIX JaHHEX) (1. 7 cT. 3 @ezepanproro 3akoxa ot 27.07.2006 N 152-03);

® VHUUTOXKEHWE IEPCOHANBHBIX JAHHBIX - JA€HCTBHS, B pe3yabTare KOTOPHIX CTAaHOBUTCS
HEBO3MO)KHBEIM BOCCTaHOBHTH COZIEp/KAHHUE  IEPCOHATBHEIX MaHHBEIX B HHGOPMAIMOHHOH CcHCTEME
MEPCOHATBHBIX JaHHBIX PAOOTHHUKOB H (WJIM) B PE3YyJETare KOTOPHIX YHHYTOXKAIOTCS MarepHalbHBIC
HOCHTENH IIePCOHANBHEIX JaHHBIX paboTHUKOB (1. 8 cT. 3 DenepanbHOro 3akoHa oT 27.07.2006 N 152-
D3); ‘ ' ,
e 00€3/IMUMBAHKE IEPCOHANBHEIX JaHHBIX - JEUCTBHS, B PE3YIbTare KOTOPHIX CTaHOBUTCS
HEBO3MOXHEIM - 0€3 HMCIIONLE30BaHUS TOMOMHUTEEHON HH(OPMAIMH ONPENEIUTh MPHHAIICKHOCTD
MepCOHATBHEIX JAHHBIX KOHKPETHOMY paGoTHHKY (1. 9 cr. 3 ®emepansHoro 3akona ot 27.07.2006 N
152-03);

e MHpOpPMAIIHS - CBeIeHuUs (COOOMIEHSI, TaHHbIe) HE3aBHCHMO OT (POPMEI HX MPEJICTABICHHUS;

 ®IOKyMEHTHpOBaHHas MHpOpMalws - 3aUKCHPOBAHHAs HAa MATCPHANBHOM HOCHTENE IMyTeM
JOKYMEHTHPOBAHMS HHQOPMAIIHS C PEKBH3UTaMH, IIO3BOISIONMMHA ONPENENUTh TAKylo HH(pOPMAIHIO
WA €€ MATEPHAILHBIA HOCUTEI.



VapexJIeHne SBISETCS OMEPaTopoM [EPCOHATBHEIX JAHHEIX, OCYIIECTBIAIONMM 00paboTKy
TIEpCOHATBHEIX. JaHHBIX paboTHIKOB IIBC 6e3 HCIOIb30BaHus CPEICTB aBTOMATH3AIUH.

VupexIeHne OCYIecTBIseT 00pabOTKy NEPCOHANBHBIX NAHHBIX PaOOTHHKOB B IIEJAX
oBecIedeH s CBOel YCTAaBHOW JeATeNbHOCTH, HCIIONHEHHS TPYAOBEIX JOTOBOPOB ¢ pabOTHHKAMH,
COOMIONEHNsT IOpsSAKa M MpaBHi IpieMa Ha paboTy, YCTaHOBIEHHBIX TpYHOBEIM KOIEKCOM
Poccutickoii @enepanui.

2.2.ITepcoHanbHbIC JaHHbBIC pa60THHKa COCTaBJISIOT:

® CBCJICHUI O q)aKTax COGBITHIX 1 06CTO}ITC.TIBCTBaX JaCTHOM XXHM3HH PaOOTHHKA, IIO3BOJIAIONIHE
HIeHTHQUIMPOBATh €r0, 33 HCKIIOYEHHEM CBEICHHM, MMOJIEKAIINX PAacIPOCTPAHEHHIO B CPEICTBAX
MaccoBOH HHGOPMAIlH B YCTAHOBIEHHEIX (DeIepaIbHEIM 3aKOHAMHE CIydasX;

~ecyxeOHBIE CBeNEHHS, a Takke HHGbE CBEICHHS, CBA3aHHBIE C MPO(ECCHOHANBHOM
IeSTEeNFHOCTRIO pabOTHHKA, B TOM YHCIIE CBENEHUS O IOOIPEHUSIX U O TUCIUININHAPHBIX B3bICKAHUAX.

2.3. JIoKyMEeHTaMH, COoJlep KaIl¥MHU IEPCOHATTLHBIC JTaHHEIC, SBIISIOTCS:

a) IacIIOpPT HJIK HHOU TOKYMEHT, Y0 CTOBEPSIONINMA TMIHOCTD;

6) TpymoBasi KHAXKKa;

B) CTPax0OBOE€ CBUAETENBCTBO TOCYAaPCTBEHHOTO HCHCI/IOHHOFO CTpaxOBaHUS;

T') CBHJIETEIHCTBO O MOCTAHOBKE Ha y9eT B HAIOTOBEIH opran u mprceoerunn VIHH;

JI) TOKYMEHTBI BOMHCKOTO y4€Ta;

) JOKyMeHTHI 00 o6pa3oBaHuW, O KBATHGHKAIIME HIM HAIMYMH CIENWAIBHBIX 3HAHWH MM
CIICIHAIIEHOM TTOJITOTOBKH;

k) kaprouka N T-2;

3) aBToOHOTrpadus;

' M) IMYHBIA JIUCTOK IO YYETY KaIpOB;

K) MEQUIIHHCKOE 3aKIFOYCHNE O COCTOSHUH 3I0POBbS,

JT) IOKYMEHTEL, COZIEpKAIHe CBENEHHUS. O 3apaboTHON Iiarte, JOMIATax 1 Haz[6aBKax

M) IIpHKa3bl O IpHeMe Jua Ha paboTy, 00 yBOJIBHEHHUHM, a TaKKe O MEePeBOle JHIa Ha JPYyryro
JIOJKHOCTb; v

H) JpyrHe JOKyMEHTBI, COIEpIKAIlhe CBENCHHS, IPEINHA3HAICHHBIC IS MCIONB30BAHHA B
CITyeOHBIX LIEJIX.

B manbHeieM B THIHYIO KAPTOIKY BHOCSATCS:
- CBEZIEHHS O [IePEeBOIaX Ha APYTYIO paboTy;
- cBeJieHHs 00 aTTecTalny;
"~ CBEJICHHUS O TIOBBINICHIH KBATH(DHUKAITHH;
- CBEJICHHS O TPOPECCHOHATBHOM NEPENOATOTOBKE;
- CBeJIEHHs 0 Harpaaax (IOOMPEHHUX), IIOYETHEIX 3BAaHHUAX;
- cBeZIeHHUs 00 OTITyCKax; '
- CBEJICHUS O COIMATIBbHBIX ITaPAHTHUSIX;
- CBEJICHHS O MECTE KUTEIbCTBA U KOHTAKTHEIX TeNe(OoHax.

Nudopmanms, OTHOCSMIAsiC K IPOLECcCaM BHIIONHEHHS paGOTHHKOM CBOHX
TPYAOBEIX 06s3aHHOCTeH (QYHKIHH) B YIPEKIEHUH COMEPKUTCS B CICAYIOMUX TOKYMEHTAX:

e MaTepHasl II0 AHKETHPOBAHUIO, TECTHPOBAHHUIO, COOECENOBAHHUIO;
[IOJIMHHUKH H KOITHH MPUKA30B II0 IMIHOMY COCTaBY; - -
JIHYHEIE Ie)Ta B TPYIOBBIE KHIDKKH pa60THI/II(OB ’
Jielia, CojiepIKaliue OCHOBAHUS K IIPHKa3y 110 JIMYHOMY COCTaBY;
7ieNa, COIepIKaIe MaTepHaIbl aTTeCTAllMH PAOOTHHKOB,
MaTepHaIbl CIly’KeOHBIX PACCIIEIOBAHMUHA;
cnpaBoqI{o-HH@opmaﬁHOHHHﬁ GaHK JaHHBIX 110 IEPCOHATY (KAPTOTEKH, XKyPHAIBL);
[MO/UIMHHAKA ¥ KOIHMM OTYETHBIX, AHATUTUYECKHX M. CIPABOYHBEIX MaTepHalOB,
IepeaBaeMbIX PYKOBOACTBY Y UPEKICHUS, PYKOBOJUTEILSIM CTPYKTYPHBIX IIOApa3Iee-
HUM;



® KONWH OTYETOB, HAIPABLICMBIX B IOCYAAPCTBEHHBIC OPTaHBl CTAaTHCTHKH, HAJIOI'OBBIC
HWHCIEKIHUH, BEIMICCTOAIHNC OpraHbl YIPABJICHUA U APYTHUC YIPCIKIACHU .

3. O0paboTKa mepCOHATbHBIX JaHHBIX PA0OTHHKOB

3.1. TlepedeHs JIHI, OCYIMIECTBILIONMX 06pabOTKY MEPCOHATBHEIX JaHHBIX PaOOTHAKOB, HMEIOMMX K HUM
JOCTYII B I[EJIIX BEITOJTHEHMSI CBOUX JOJDKHOCTHBIX OOS3aHHOCTER M HECYIIHX OTBETCTBEHHOCTD 32
HapyIIeHue IpaBuiI 00paboTKH 1 KOH(I)I/I/:(eHm/IaJILHOCTH TIePCOHATBHBIX JaHHBIX, YTBEPXKIACTCS IIPH-
Ka30M TUPEKTOpa YUpeKICHH.

JupekTop YdpexieHns B IHCBMEHHOM BHIIE KH(bopanyeT pabOTHHKOB, OCYIIECTBIISIO-
X 00pabOTKy IEepCOHANBHBIX JAHHBIX PAOOTHUKOB M HMMEIOMIMX JOCTYI K IEPCOHABHBIM JaH-
HBIM pabGOTHHUKOB, 0 (pakTe 006paboTKe UMM MEPCOHATBHBIX JaHHBIX 0€3 HMCIONb30BAHMS CPENICTB
ABTOMATH3aIMH, KaTeropusix o0pabaTbiBaeMbIX IEPCOHATBHEIX TAHHEIX, a Takke 06 0COOEHHOCTIX
U TIpaBHJIaX OCymiecTBiIeHus Takoi obpabotku (IIpunoxenue 1).
Bce mepcoHaIbHEIE JaHHBIE pabOTHHKA HOMY9IaoT Y HEro camoro. Eciu nepcoHanbHble1aH-
HEIe pabOTHHKA BO3MOXXHO IOJIYYUTH TOJIBKO Y TPEThed CTOPOHBI, TO paboTomaTelb YBEIOMIIIET
00 sToM paboTHHKa 3apaHee. [loqydeHre IepCOHANBHEIX JAHHBIX PaOOTHHKA Y TPETHEH CTOPOHEI
OCYTIECTBIISIETCS Ha OCHOBAaHHUH IIMCHMEHHOTO COTJIAacUs pabOTHHKA.
3.2. Paborozarens coobmaeT pabOTHHKY O IENAX, HPENONaraéMbIX HCTOYHUKAX M CIocobax Imo-
JIy9€HH IEPCOHANBHEIX JAHHBIX, XapaKTepe MOJIEKAIIUX MOTYIEHHIO TEPCOHATbHBIX IAHHBIX.
(IIpunoxenwue 2).

3.3. PaGoromarens oOpabaThIBacT IMEPCOHANBHEIE JAHHEIE PA0OTHHKA TOJIBKO C €r0 IHCHMEHHOIO
cornacus (Ilpunoxenue 3). [luceMmenHoe cornmacue paboTHHKa Ha 00pabOTKy CBOMX IIEpPCO-
HaJIbHBIX JIaHHBIX BKIIIOYAeT B ceOs:

1) damunmro, UMsI, OTIECTBO, aapec pabOTHUKA, HOMEP OCHOBHOTO JOKYMEHTA, yJOCTOBE-
PSIOIIETO €r0 JIMYHOCTD, CBEIEHUS O JaTe BHIa4M YKa3aHHOTO JIOKYMEHTa M BBLIABIIEM €ro Op-

~TaHe; ]

2) damunuio, UMs, OTYECTBO, aIpec IPEACTABUTENs pabOTHWKA, HOMEP OCHOBHOTO JIOKY-
MEHTa, YJOCTOBEPSIOMIEr0 ero JMIHOCTh, CBEIEHHS O J1aTe BHIAYU YKa3aHHOIO JOKYMEHTa U BEI-
JaBIIEM €r0 OpraHe, PeKBU3UTHI JOBEPEHHOCTH MJIM WHOTO JOKYMEHTA, IIOATBEPKAAIOMIErO IIOJI-
HOMOYHSI 3TOTO IIPEICTaBATENS (NP IOJNYYEHWH COTJIAcHs OT IIPENCTaBHTENA CyOBeKTa IIepco-
HaJIbHBIX JAHHEBIX);

3) HauMeHOBaHHWE WM (paMUIHIO, UM, OTIECTBO U ajipec paboTojaTeNs, MOJIyIUBIIETO CO-
TJIacue;

4) nens 06paboTKH EPCOHATBLHBIX JaHHEBIX;

5) mepedeHs IEPCOHANBHBIX JaHHBIX, HA 00pab0TKy KOTOPHIX JAeTCs COTJIACHE;

6) mepedeHb NEUCTBHU C MEPCOHATLHBIMH JAHHBEIMH, Ha COBEPHICHHE KOTOPBIX ,I[aCTCSI co-
ryiacue, obIiee omucaHue HCIONB3YEMBIX ONEpPaToOpoM crocoboB 00pabOTKH NMEepCOHAIBHBIX JTaH-
HEBIX, '

7) CpoK, B TeYEHHE KOTOPOTO ACHCTBYET COIVIACHE, & TAKXKe CII0CO0 ero OT3bIBA, ECIH HHOE He
YCTaHOBJIECHO (heepaTbHEIM 3aKOHOM;

8) moamucek paboTHHKA.

3.4. Cornacue paboTHHKA HE TpebyeTcs B cIydae, eciu o6paboTka MepCOHABHBIX TaHHBIX HEoO-
XOIMMa JUIS 3alIUTHl KHU3HHM, 30POBbS MM HHBEIX JKM3HEHHO Ba)XHBIX HHTEPECOB pabOTHHKA,
€CIIU IIOJIydeHHe coriacus paboTHHKA HEBO3MOXKHO, JIJISI OCYIIECTBIICHHS IPaB M 3aKOHHBIX HH-
TEPECOB OIlepaTopa MM TPETBhHX JIHI], a TAaKXKe B JPYTUX CIydasx, IPEeIyCMOTPEHHBIX Iei-
CTBYIOIIIIM 3aKOHOAATeNbCTBOM Poccuiickoit @enepanyy.

3.5. Paboronartens He HMEET paBa NOydaTh U 06pabaThBaTh NEPCOHANBHEIE JaHHBIE PaOOTHUKA
0 €ro pacoBol, HAITMOHAIEHOW IPUHAISKHOCTH, TIONUTHIECKUX B3TILAAAX, PETUTHO3HBIX HITH
bumocodckux yOermKIeHUIX, COCTOSIHUN 3[I0POBbsI, HHTUMHOMN XHU3HH, 32 HCKIFOYEHHEM CIIyda-
€B, yKa3aHHBIX B I 3.4. HACTOAIIETO Tlonoxenus.



3.6. IIpu 06paboTke NepCOHANBHEIX JaHHBIX PaOOTHHKA COOMIOMAIOTCS CIICAYIONHE TPEOOBAHMS:
- O6paboTka NEPCOHANBHBIX [AHHEIX OCYMIECTBISETCA HCKIIOYUTENFHO B IEISX HCIIOMHEHUS
Tpynosoro norosopa ¢ paOOTHHKOM, CONEHCTBHSA PabOTHHKY B TPYHOYCTPOMCTBE, OOyYEHHH H
IIPOJBMKEHHH 110 CcIIy:k0e, oOecredeH s IMIHOH Oe30macHOCTH paboTHHKA, KOHTPOIA KOJIMYECTBA U
KaueCTBa BBEIIOIHAEMOHR pabOTHI X 00ECIEUCHUS COXPAHHOCTH UMYIECTBA Y UPEXK ICHHS.
- Paboronarens He HMeeT IPaBo 3alpalliBaTh HHPOPMALMIO O COCTOSHUH 3I0POBbS PAabOTHHKA, 32
UCKIIIOYEHHEM TEX CBEJEHHH, KOTOPHIE OTHOCSTCS K BOOPOCY O BO3MOXKHOCTH BBIIONHEHHS
PpabOTHHUKOM TPYHOBO# QYHKIIHH, & TAK)Ke COITIACHO II. 3.4. HacTosAmero I1omoKeHus. :
- ITpu onpenenennm o6beMa B cofep:kaHus 00pabaTsBaeMBIX IEPCOHATBHBIX JAHHBIX PaboTONAaTENb
pyxoBozcTByeTcs Konctutymue#t Poccuiickoit @emeparmum, TpymoBeiM KomekcoM Poccuiickoit
®enepanun, OenepansusM 3akoHOM «O MEPCOHANBHBIX JAHHBIXY», HHBIMA 3aKOHONATEILHEIMA H
HOPMaTHBHEIMH aKTaMH.
3.7. Co3nanme nepcoHaNbHBIX TaHHBIX PaOOTHHKA.

JIOKyMEHTBI, coliep Kaliye epcoHabHBIE JaHHBIe paOOTHHKA, CO3AIOTCS IIyTEM:

a) KOIIUPOBAaHUs OPUTHMHAIOB (IOKyMeHTa 00 oOpa3oBaHuH, cBHAeTenbcTBa MIHIH, MeHCHOHHOTO
CBUJIETEIIHCTRA); ‘

- 0) BHECEHHUS CBCJ_[eHI/II/I B y4eTHEIE GOpPMEI (Ha 6YMa)I(HBIX U DJIEKTPOHHBIX HOCUTEIAX);

B) TIOJIy9eHHs OPHIMHAJIOB HEOOXOOMMEIX JTOKYMEHTOB (TPYAOBOM KHIDKKH, JMIHOTO JHCTKA no
ydeTy KaIpoB, aBTOOHOrpad iy, METUIIMHCKOTO 3aKITFOUCHHS).

3.8. O6paboTka IepcoOHANBHBIX JaHHEIX Pa0OTHHKA - IONydeHHE, XpaHEHHE, K0M6mmp013aHne
nepenada Wid JIob0e Ipyroe UCIoNb30BaHUe IEPCOHABHBIX TAHHBIX PaOOTHHKA.

3.8.1. IIpu 06paboTKe HmEPCOHANBHEIX JAHHEIX PabOTHHKA B IEJIIX MX 3aIlUTHl B O0ECIICICHIS
npaB H CcBOOOJ delOBEKa W TIpaXJaHHHA, a TaloKe IPH OIpeleleHHH o0beMa M COIEpIKaHHS
‘06pabaTeIBaeMBIX IEPCOHANBHBIX JAHHBIX OJDKHEI CTPOTO YIHTHIBATHCS MOjIoKeHus Koncturymuu P,
TpynoBoro xozekca PO u wHEIX denepabHBIX 3aKOHOB. '

2.5 Cortacue Ha 06pabOTKy EPCOHATBHEIX JIAHHBIX PabOTHHKA TAKKE He TPeOyeTcs B CIEAYIONHX
clTydasx: '

® [IEPCOHAIBHBIC JAHHBIE SBISIOTCS OOIMIEI0CTYITHEIMHE;

® 00paboTKa MEePCOHANBHEIX JJAHHBIX OCYMIECTBIIECTCA Ha OCHOBAaHUH TpynoBoro xopekca PO win
HHOTO (efepalbHOrO 3aKOHA, YCTAHABIHMBAIOMIETO €€ IeNb, YCIOBHS MONYyYEeHHs IEPCOHAIBHBIX
JaHHBIX M Kpyr CyOBEKTOB, IEpCOHANBHBIE [AHHBIE KOTOPHIX IIOJUISXKAT OOpaboTKe, a Takke
OIIpeNIETICHHOTO TOTHOMOYHS paboTomares;

® 06paboTKa MePCOHATBHEIX JAHHBIX B IIENAX HCIOIHEHHS TPYAOBOTO JOTOBOPA;

® 06paboTKa NEPCOHATBHBIX JAaHHBIX OCYIIECTBISETCS AJIS CTAaTUCTHYSCKUX HIIH MHBIX HAyIHBIX
1esel Ipy yCIOBUAHU 00sI3aTeIbHOTO 00€3IMINBAHUS TEPCOHATBHBIX TAHHEIX;

o110 TpPeOOBAaHHUIO IONHOMOYHEIX TOCYHAPCTBEHHBEIX OPraHOB - B CITy9asX, MPeTyCMOTPEHHBIX
denepaTbHEIM 3aKOHOM. '

3.10. B coorBerctBum co cr. 86 TK P® B memsax ofecmedenus mpaB B CBOOOJA YEIOBEKA H
rpaXIaHWHA PYKOBOAMTENbs PaGoTomarels M €ro 3aKOHHEBIE, HOTHOMOYHEIE HPENCTABUTENM IPH
06paboTKe IEPCOHATBHBIX JAHHBIX PaGOTHUKA IOJDKHEI BEIIOIHATE CIEAYIOIIHE 00mue Tpe6oBaHMS:

1) 06paboTKa IIepCOHANBHEIX JAHHEIX PabOTHHKA MOXKET OCYIIECTBIATHCS HMCKIIOUMTENHHO B
nemsx obecmedeHHs COONIONEHMS 3aKOHOB M HMHBIX HOPMATMBHBIX IIPABOBHIX. aKTOB, COJEHCTBHUS
paboTHHKaM B TpyHOyCTpOHCTBE, OOY4eHMM M TPOIBIKEHHH IO CcIyxOe, oOecIeUeHUs JMIHOU
6e3omacHOCTA pabOTHUKOB, KOHTPOJISL KOJIIMYECTBA M KAa4ECTBA BBIMONHSIEMOUM paboThl U 00eCIedeHus
COXPaHHOCTHU MMYIIECTBA; :

' 2) mUpu ompeneneHHE O0BEMA W COIEPKaHHS  0OpabaThIBAEMBIX HepCOHaJILHBIX JTaHHEBIX
pabotHuka paboTomarens IODKEH pyKoBoxcTBoBarkes KoucerutTymumeidt Poccuiickoit ®Depepamum,
TpyIoBEIM KOEKCOM M UHEIMU (e/lepalbHEIMU 3aKOHAMY;

3) Bce mepcOHAbHEIE JaHHBIE pabOTHHKA CIEYeT MOJIy9arh y HErO CamMoro. ECJ‘H/I TIEPCOHATBHBIC
JlaHHbIe PabOTHHKAa BO3MOXHO HOIYYHTH TOJNBKO Y TPETbed CTOPOHBI, TO PabOTHHK IOJDKEH OBITH
yBeIIOMIIEH 00 3TOM 3apaHee W OT Hero JOJDKHO OBITh IOIy4eHO NMHCbMEHHOE cornacue. Paboronarens
JIO/DKEH COOOIMUTHL pabOTHHKY O IeJIX, HpPEAlojiaraeMbIX HCTOYHHKAaX M cHocofax IIOTydeHHS
[epPCOHATBHHIX JAHHEX, a TAKXKe O XapaKTepe IOIeKAIAX MONYYEHHIO TIEPCOHANBHBIX JAaHHBIX H
MOCJIEACTBHAX OTKa3a pabOTHUKaA JIaTh NTHCHMEHHOE COINIACHE HA HX IIOIy4EHHE;

4) paGoTonarellb He MMeET IIpaBa MOTydaTs 1 00padarkBaTh NEPCOHANBHEIE JaHHEIE PA0OTHHKA O



ero MOMUTHYECKHX, PENHTHO3HEIX ¥ HHBIX YOEXIEHMAX ¥ UaCTHOM IKM3HH. B ciyuasx,
HEIOCPEICTBEHHO CBA3aHHBIX C BOIPOCAMM TPYHOBBIX OTHOIIEHHH, B COOTBETCTBHH CO CTaThed 24
Konctatynuu Poccuiickoit @enepanuu paboToaTeNb BIPaBe MONYdaTh U 06pabarbiBaTh JaHHEIE O
YaCTHOM XW3HH pabOTHHKA TOIBKO C €r0 MACHMEHHOTO COTTIACHS; :

5) paGoTozarens He IMEET IpaBa MOIyIarh ’ 06pabaThIBaTh TIEPCOHAIbHEIE TaHHbIE PAOOTHHKA O
ero WICHCTBE B OOMIECTBEHHBIX 00BEMHEHHSX HITH €ro IPO(COIO3HON NEeSTEIBHOCTH, 38 HCKITIOUCHUCM
CIIydaes, IpelyCMOTPEHHEIX TpymoBbiM KoekcoM HITH HHBIMH demepaTbHEIMHA 3aKOHAMH;

6) IpH TPHHATHE PEIIEeHHH, 3aTPardBaiONIMX MHTEPECH PabOTHHKA, PaGoTtonarens He HMEET
IIpaBa OCHOBHIBATECS Ha IIEPCOHANBHBIX NAHHBIX DPabOTHHKA, MONYYEHHBIX HCKIIFOTUTENLHO B
pe3ylbTaTe X aBTOMAaTH3HPOBAHHOK 06pabOTKY WK SI€KTPOHHOIO IOy ICHA, '

7) 3amuTa NMEPCOHANBHBIX JAHHEIX pabOTHWKA OT HEMPABOMEPHOIO HX HCIOIB30BAHMA MIH
yTpaTsl JOJDKHA OBITH obecredeHa pabOTOMaTeNleM 3a CUET €ro CPECTB B IOPSAKE, yCTaHOBICHHOM
HactosmM KonekcoM U HHBIMA (bemepanTbHEIME 3aKOHAMY; ,

8) pabOTHHKK ¥ JOKHBI OBIT O3HAKOMIICHBI IIOZ| POCIMCH C JIOKyMCHTaMH PaboTonarens,
yCTaHABTHBAIOIMME TIOPSIOK 00pabOTKY EPCOHATBHBIX NAHHBIX PAOOTHUKOB, 2 TAKKE 00 ux mpaBax
H 00s13aHHOCTSX B 3TOH 00NacTu;

9) paGOTHHKH HE JIOJDKHEI OTKa3bIBaTbCS OT CBOHX IIPaB Ha COXpaHEHHE U 3aIUTY TaiHBI;

10) paboTomarem W DaGOTHHKM MODKHBI COBMECTHO BBIpaOarsIBaTh MEpPHI 3allATHI
IIepPCOHATBHBIX IaHHBIX Pa0OTHUKOB.

4. Tlepenadya nepcoHAJbHBIX JAHHBIX

4.1. Tlpum mepenade NEPCOHANBHBIX NaHHBIX paboTHHKa PaboTomarenms IODKEH coOIroaTh
cremyrone TpeboBaHUA:

e He COOOIIATh MePCOHATBHBIE JaHHbIE PabOTHUKA TpeThel CTopoHe 6e3 MUCHMEHHOTO COINIacHs
paboTHMKA, 32 HMCKIIOYCHHEM CIydaeB, KOT[a 3TO HEOOXOMMMO B LEIIX HPETyIpPEXICHUS yrpO3bl
KM3HH H 370POBEIO pabOTHWKA, & TakKe B JPYTHX CIydasX, IPETyCMOTPEHHBIX TpPyNOBBEIM KOTEKCOM
WM HHBEIMHU (QeepaibHbBIMH 3aKOHAMU, '

-8 He COOOIIATH IIEPCOHANHEIE JaHHbIE pabOTHHKA B KOMMEPIECKHX HENIX 6e3 ero MHChMEHHOIO
cornmacus (IIpmnoxenue Ne 3); ‘

o Ipe/IyIPeIUTh JIHII, MONyYaioNIuX TIePCOHANBHEIE JAHHEE PAGOTHHKA, O TOM, 9TO 3TH JIaHHEBIE
MOTYT OBITH MCIOJIB30BAHEI JIMIIb B [EISX, JUI1 KOTOPEIX OHH COOOIIEHBI, X TPEOOBATh OT STHX JIMIL
HOATBEPXKIEHHS TOTO, YTO 3TO IpaBHIO cobmoneHo . Jluma, TONYdaloIye IEPCOHATBHEBIE TaHHEIE
paboTHHKA, 00s13aHbI COGIIONATE PEXHEM CEKPETHOCTH (KOH(GUIEHIMANLHOCTH). [laHHOE MOTOKEHHE He
pacIpocTpaHseTcs Ha OOMEeH TMePCOHANBHBIME JIaHHBIME PaGOTHHKOB B TIOPS/IKE, YCTAHOBIICHHOM
TpymoBEIM KOZIEKCOM M MHBIMHE (DellepalbHBIMU 3aKOHAMMU;

® OCYIIECTBILATE Iepeiady MepCOHANBHEIX JaHHBIX PaOOTHHKA B IIPEeNax OfHOW OpraHu3anuy, B
COOTBETCTBHH C JIOKATHFHEIM HOPMATHBHBEIM aKTOM, ¢ KOTOPEIM PabOTHHMK JOIDKEH OBITH O3HAKOMIICH
TIOJT POCIIHCE;

epaspemarb JOCTYl K IEPCOHAJNbHBIM JAaHHEIM pPabOTHHKOB TOJNBKO  CIEIHATbHO
YIOIHOMOYEHHBIM JIMIAM, I[IPHA STOM yKa3aHHBIE JMIA JOIDKHEL MMETH IPAaBO IONYYaTh TONIBKO T€
TIepCOHANBHEIE JAHHEIE PAGOTHHKA, KOTOPHIE HEOGXOMMMEL JULS BEIIONHEHHS KOHKPETHBIX (QYHKIMHA;

eHE 3ampamuBaTh WH(GOPMAIMIO O COCTOSHHM 3[0pOBbS pPabOTHHKA, 32 HCKITIOUEHHEM TeX
CBeleHH}, KOTOpBIE OTHOCATCS K BOIPOCY O BO3MOXKHOCTH -BBIIOJIHCHHS PabOTHHKOM TPYHOBOH
bynxmmm;- .

e [IepeIaBaTh IEPCOHABHEIE TaHHEIE PAa0OTHHUKA IIPEICTaBUTENIM PAOOTHHKOR B IOPSJIKE,
YCTAHOBIEHHOM TpPyIOBBIM KOIEKCOM M UHBIMU (eepalbHBIMU 3aKOHAMH, ¥ OTPAHUYUBATH 3Ty
MH(OPMALIHIO TOIBKO TEMH IEpPCOHATFHEIME TaHHBIME PAGOTHHKA, KOTOPBIE HEOOXOXMMEI JULT
BEINIOJIHCHHS YKA3aHHBIMH IPSICTABHTEIIMH MX (DYHKITHIA. ' ; '

4.2. XpaHeHHe IEPCOHANBHBIX JaHHBIX B Oyxrantepuu u B OTene nepcoHana:

4.2.1. HepCOHANbHEIe JaHHBIC, COIEpKaIuecs Ha OyMaXKHBIX HOCHTENSAX XPAHSITCS B
3amupaeMoM mKady;

4.2.2. TepcoHANbHBIE NaHHBIE, COIEPIKAIIMECsS Ha SIEKTPOHHBIX HOCHTENsIx xpamarcs B IIK
pabotHukoB OTaena nepconana u IIK OGyxranrepos. '



4.3. TpymoBas KHMKKa, TOKYMEHTHI BOMHCKOTO ydera, Kaprouka ¢opmsl T-2 XpaHATCA B
3aIepToM METAUTHIECKOM MKade.

4.4. ITomemennst B pabodce BpeMs IPH OTCYTCTBAH B HHX pa6OTHI/IKOB OTJieNa KaapoB U
‘oTzelne OyXrajaTepyuu JODKHEL OBITh 3aKPHITHL.

4.3. ITepcoHANbHEIE JaHHEIE PAOOTHHUKOB MOTYT OBITH IIOJTYICHBL,. npoxo,unTL JTATEHEHTITYIO
06paboTKy M IepelaBarbCs Ha XpaHeHHEe KaK Ha OyMaXHBIX HOCHTCIIX, TaK M B SIEKTPOHHOM BHNIE
(OCPEICTBOM JIOKAIBHOM KOMIIBIOTEPHOH CETH). _

4.4. JIOCTyII K HEPCOHAIBHBIM JAHHBIM CTPOIO OTPaHWYCH KPYTOM JHII, ONPEICICHHBIX B
11.5.1. Hacrosmero ITomoxeHus.

5. JloeTyn K IepCcoHAIBHBIM JAHHBIM Pa0OTHHKOB

5.1, BryTpenHH# J0CTYN:

TTonHOE IPaBo JOCTYIA K EPCOHATBHBIM JaHHBIM PaOOTHHKOB FIMEIOT:
o JTUpeKTOp OpraHm3aluy-paboTOqaTeNs; '

e 3aMECTHUTEH AAPEKTOPa;

o [ 1aBHEIA OyXranrep;

e paboTHEKH OTAENa IEepCoHaa;

OrpaHMYeHHOE TIPaBo IOCTyNa B IIpeeNaX OIpPENENCHHOW JaHHOW CTaThed KOMIIETEHIIUEH K
IIEpCOHAJBHBIM TaHHBIM PaOOTHHKOB HMEIOT:

e paGOTHHKH OyXranTepu (B 9ACTH NOKYMEHTALHH, HEOOXOTMMOW s BEIUIATH 3apabOTHOH
[JaThl,  yIUIATHI ~ HAJOroB  ®  OOeCHedeHWs  CTpaxOBaHHS  PabOTHHKOB,  IOATOTOBKA
IOKyMeHTOB( TOBepeHHOCTeH) i monmyaerust TMLT);

e DYKOBOJHMTENb OT/eNa Oe30macHOCTH (B dYacTH HH(opMarmuu O (HaKTHIecKoM MecTe
TIPOKUBAHHSL, IIPSABIIYIITHX MECTaxX paboTsI, yueOHOM 3aBECHUH, 00Pa30BaHUH K HHEIX ); '

® PYKOBOJHTENH CTPYKTYyPHBIX IOApPA3[eNeHHH IO HANpaBIEHHIO NEATENBHOCTH (HOCTYH K-
IIePCOHAIEHBIM JJAHHEIM TOJBKO PaGOTHHKOB CBOETO IIOApa3/IeeH s B 9acTH TOMydeHAs HHYOpMAIuH
0 (hakTHYecKOM MecTe IPOKHBaHHS, 00pa3oBaHMH M 00pa3’oBareNbHBIX —YIPSKICHHAX, INE
obydaercs/o0y4aics pabOTHUK ¥ KOHTAKTHBEIX TENE(OHOB).

 COTPYIHHKH OPHIAYECKOro oT/Aena (B 9acTH JOKYMEHTAIlWH, HEOOXOMUMOM Ui COCTaBICHHA
JIOBEPEHHOCTeH, (HOPMUPOBAHUS JOKYMEHTAIIUH JULL TOCYIapCTBEHHEIX OPTaHOB). '

5.2. BHemnwii gocTyn (Ipyrie OpraHu3aliy U IPaXIaHe).

CooOmmIeHre CBEJEHHH O MEPCOHATBHBIX JaHHBIX pPAaOOTHHKOB IPYIMM OpraHW3alusaM H
IpaKIaHaM pa3pelaeTcs NPU HAIMYUK IECEMEHHOTO COTNAchs paGOTHHKA IEPCOHANbHBIC NaHHEIS
KOTOPOTO 3allpOMIEHE! ¥ 3asBICHS, IOAMHCAHHOIO PYKOBOMUTENEM OPraHM3aliH JIHO0 IPpaXkIaHHHOM,
3aIIPOCHBIINAM Takue cBeleHus. C yKasaHHEM KOHKPETHBIX HEPCOHANBHBIX JIAHHBIX M LENCH, L
KOTOPBIX OHHU OyIIyT HCIIOJIb30BAHEL

4.2.1. TIpenocTaBienre CBENEHIN O IEPCOHAIBHBIX JaHHEIX paGOTHUKOB 6e3 COOTBCTCTByIO]I[eI‘O
HX COIIACHS BO3MOXKHO B CIEIYIOUIHX CITydasx:

a) B IENSIX IPEIyIIPEeXICHIS YTPO3EI XKU3HH H 37I0POBBIO pabOTHHKA,

 6) IpH IOCTYIUIEHHH O(HIMAIBHEIX 3allPOCOB B COOTBETCTBHH C MONOXKeHUsIMH DefepanbHoro
3akoHa "O6 OIepaTHBHO-PO3BICKHON NEATENFHOCTH '
' B) IPH MOCTYIUICHHM OQHIHUATIBHEIX 3allPOCOB M3 HAJIOTOBBIX OpTaHOB, OPraHOB [lencuonHOTO
dorna PD, opranos @®CC PD, cynebHEIX OpraHoB.

4.2.2. PaboTHHUK, O KOTOPOM 3allPAIIHBAIOTCS CBEIEHHS, JOIDKEH OBITh YBEIOMIICH O nepenaqe ero
IepCOHANBHBIX JAHHBIX TPETBEM IHMIAM, 33 HMCKIIIOYEHMEM CIIydaeB, KOIZJa Takoe YBEOMIICHHE
HEBO3MOXHO B CHIy (OPC-MAKOPHBIX OOCTOATENHCTB, 4 MMEHHO: CTHXHHHBIX Oe[CTBHY, aBapwmii,
KaracTpod. ‘

4.2.3. 3anpemaeTcs Hepe/ada MEPCOHATBHBIX JaHHBIX PaOOTHHKA B KOMMEPYECKHX LEIIX 6e3 ero
COTJIACHSL. '

6. XpaHeHHde U 3aIATA IePCOHATLHBIX TAHHBIX COTPYAHHKOB



6.1. 3anpemaercs pacupocTpaHeHHe U IPEAOCTaBIeHIe HHPOPMAUH, CONEPIKAIIEH CBEICHHUS O
IEpPCOHANBHEIX JAHHBEIX pabOTHUKOB YUpexaeHus, o teiaedony, daxcy, SJICKTpOHHOI/I o4Te U
JFOOBIM MHEIM crIoco6oM 6e3 coracus caMoro paboTHHKA.

6.2.3anuTa MepCOHANBHEIX JTaHHBIX paOOTHUKA OT HEIIPAaBOMEPHOIO HX VICTIONb30BAHMS HIIH yTPATEL
obecmeanBaeTcs paboTONATENIEM 3a CUET €T0 CPEICTB B TOPA/IKE, YCTAHOBIEHHOM 3aKOHOATeNb-
CTBOM. _

6.3.Cpox 00paboTKH MEepCOHAIBHEIX JaHHBIX paOOTHUKOB OTPAaHUYEH CPOKOM JIEMCTBHS TPYIOBOTO
noroeopa. OCHOBaHMEM IS IPEKpaIeHns 06paboTKH NEPCOHANBHEIX JaHHBIX PA0OTHUKOB SB-
JIETCS TAKKe JTMKBUIAIMS yapexaeHus. [1o ucredeHnn cpoka o0pabOTKH MaTepHallbHEIE HOCH-
TENH C IIePCOHATBHEIMY JAHHEIME YHHYITOKAIOTCS COITIACHO YCIOBHAM HacTosmiero [TonoxeHns.

6.4.YHUUYTOXXEHHE MAaTCPUATbHEIX HOCHUTENEH C TEepCOHATBHBIMU JaHHBIMH OCYLIECTBIAETCS C Iie-
JBI0 UCKIIFOYEHHS] BO3MOXKHOCTH BOCCTAHOBJICHHS COJIEpIKaIieiics B HAX MH(GOpPMAalWH, CIIOCO-
60M, MCKIIOYAIONIM JATbHEHITYI0 06paboTKy STHX MEPCOHANBHBIX JAHHBIX MM MX KOIHPOBa-
Hre. ®akT yHHYTOXEHNS IEIaTHEIX MaTepHalbHEIX HOCHTENEH IOATBEpKAaeTcss AKTOM 00 yHH-
YTOKEHMH MATEPHATLHBIX HOCHTENEH IEPCOHATBHBIX IAHHBIX II0 YCTAHOBIEHHOH dopMme.

6.5. B nensax obeciiedeHus COXPaHHOCTH M KOH(MHICHIIMATbHOCTH IEPCOHABHBIX JaHHBIX paboTHU-
kKoB Pabotomatens, Bce omepanud 1O OQOpMIIEHHIO, GOPMHPOBAHUIO, BEJCHUIO U XPAHEHUIO
JTAHHOM WH(GOPMAITHMH JIOJDKHEI BEITONHATHECS TOJIBKO COTpyAHHKaMH Paboromarensd, HaneleH-
HBIMF TAKHAMH TIOJTHOMOYMSIME B COOTBETCTBHH C IIPHKA3aMH JUPEKTOPA Y UpEKICHHUSL.

6.6. OTBeTH Ha MHCHMEHHBIE 3alIPOCHl IPYTHX OpraHU3alldil U YUpEeXKICHUN B IIpEfesiax uX KoMIle-
TEHIIUHM U [PEIOCTABICHHBIX MTOJTHOMOYHI TAarOTCsS B MUCEMEHHOM dopme B ToM 00BEME, KOTO-
PEIH O3BOJIAET HE pasriamiaTh M3IHIIHAE 00BbeM IIEPCOHANBHEIX CBEIECHH] 0 paboTHuKax Pabo-
TOIATEN. \

6.7. Ilepenaga undopmanuu, copepkamieii CBeACHUS O nepconam;nmx TAHHBIX pabotHukoB Pabo-
ToJaTeNs 1Mo TenedoHy paspenraioTesl TONBKO Mo MPOockhde caMmoro coTpynHuka PaboTonarensd Ha
OCHOBaHHMH MACHMEHHOTO YBEIOMIIEHUS pabOTHHKOM COTpyAHUKOB OThena nepcoHana o KoMIla-
HUY VI JIAIE, KOTOPEIM TPEOYIOTCS TAKHE CBENEHMS.

6.8. 3anpemmaercs mepeaaBaTh HHPOPMAIMIO O COCTOSHHM 30POBbS PabOTHHKE, 32 UCKIFOUCHHEM
CBeJIeHUH, KOTOPBIE OTHOCATCS K CITydasiM oOpamieHus 3a MEJUIMHCKON IIOMOIIBIO0 — B MEIHUKO-
IpOQHIAKTHIECKHX IENSIX, B TEJIIX YCTAHOBICHHS MEIUIIMHCKOTO JUArHo3a ¥ OKa3aHHsS MEIu-
[UHCKUX YCIIYT IIPH YCIOBHH, 9TO UX 06paboTKa OCYIIECTRISETCS JIUIIOM, TPOheCCHOHAIBHO 3a-
HHAMAFOIMMCS MEIUIIMHCKON AeATeIFHOCTEIO U 00S3aHHBIM COXPaHATh BpadeOHyIO TaliHy.

6.9. Briaga JOKyMEHTOB, CBI3aHHBIX C TPYAOBOM JEeSTENFHOCTRIO U 3apaboTHOH ItaToit paboTHH-
Ka, eT0 POICTBEHHUKAM H KOJUIEraM Pa3pemIaeTcs TONBKO Ha OCHOBAHHY JOBEPEHHOCTH.

7. O6szapHOCTH PAaGoTHHKA M paboTonaresist B cepe 3aIIATHI MEPCOHATBHBIX JaHHBIX

7.1. PaboTHHK 0053aH;

7.1.1. IlepenaBars paboTOIATENIO UK €TI0 IPEACTABUTEIIO KOMIIIEKC JOCTOBEPHEIX,
JOKYMEHTHPOBAHHEIX IIEPCOHATBHBIX JaHHBIX, COCTaB KOTOPEIX YCTaHOBNIEH TpynoBEIM KojekcoM PO u
yCIOBHAMHM HacTosmero Ilomoxenus.
7.1.2.CBoeBpeMenHO (He mo3aHee 5 paboumx aHeH mocie HacTYIUICHHS H3MEHEHUH) coobmars

paboTtonarenio 06 U3MEHEHUH CBOMX ITEPCOHAIIBHBIX JAHHBIX.

7.2. PaGOTHUK HMeEET MpaBo:

7.2.1. Tlomy4aTrs HOCTYI K CBOMM IEPCOHATBHBIM JaHHBIM ¥ 03HAKOMIJICHUE C HEMH, BKIIXOYas npaBo Ha
6€3B03ME3IHOE MOYICHUE KOTMH JTIO00M 3arrcy, coaepxKamiel ero nepcoHanbHbIe JaHHBIE.

7.2.2. TpeboBath OT paboTomarens YTOYHEHUS, UCKITIOUEHNUS MJIA HCIPABICHUS HENOJIHEIX, HEBEPHBIX,
yCTapeBIINX, HETOCTOBEPHBIX, HE3aKOHHO IIOJYYSHHBIX WIH HE SBIIONMXCS HEOOXONUMBIMH LT
pabotonarens N MIEPCOHATBHBIX JAHHBIX.



7.2.3. Ilomy4ars oT paboTonares:
® CBEJICHHA O JIMIAX, KOTOPhIE MUMEIOT JOCTYI K IEPCOHAIBHEIM IaHHBIM WM KOTOPEIM MOXKET
OBITH TIPEIOCTABIICH TaKOM JIOCTYII, :
e ITepedeHb 00PabaTHBAEMBIX TEPCOHATBHEIX JAHHBIX K HCTOYHHK WX TIOTYdeHHUS;
® CpOoKH 00paboTKH MEPCOHATBHBIX JAHHBIX, B TOM 9HCJIE CPOKH UX XPAaHEHUS;
- ®CBEIICHUS O TOM, Kakde IOpHIUYECKUE IIOCIIEACTBHUS Ui CyObeKTa NEpPCOHATBHBIX AaHHBIX

MOJKET HOBJIEYh 3a c060# 06paboTKa ero HepCOHATLHEIX JAHHEIX.

7.2.4. llepcoHanbHBIE NaHHBIE OIEHOYHOIO XapaKTepa JOIOIHUTH 3asBIICHHUEM, BLIpa)KaIOIHI/IM ero
COOCTBEHHYIO TOUKY 3pEHHS.

7.2.5. Tpebomars u3BemeHus paboToareneM BCEX JIHIl, KOTOPHIM paHee 651.111/1 COOOTIIEHBI HEBEPHEIE
WM HEMOJHBIE IEePCOHANBHBIE JaHHBIE, 000 BCEX IPOU3BENCHHEIX B HHUX HCKIIOUCHUSIX,
HCHPAaBICHUSX WK JOIOTHEHHUSIX. '

7.2.6. OO6xayoBaTh B YIOJIHOMOYEHHBEIM OpraH IO 3alluTe MpaB CyObEKTOB MEPCOHAIBHBIX ITaHHBIX
WK B CyIeOHOM NOpSIKe HEMpaBOMEpHBIE NEHCTBHSA MM Oe3medcTBHSA paboTomarens Iph
06paboTKe ¥ 3aluTe €ro MePCOHATBHEIX TaHHBIX. .

7.2.7. Ha coxpaHeHue U 3alIUTy CBOCH TMIHON U ceMeHHOU TalHEI.

7.2.8. Tlomyuuts MHGOPMAIMIO B 4acTH 0OPabOTKH CBOMX MEPCOHAIBHEIX JaHHEIX, B TOM

YquCIe:
* moxaTBepxkAeHHE hakTa 00paboTKH IEPCOHATBHBIX JaHHBIX;
"  [IPaBOBEIE OCHOBAHMSA M IIEJIb TaKOM 00paboTKH;
®  Ccoco0BI 06pabOTKH IEPCOHATBHEIX TAHHBIX;
" mepedeHs 06paGaTHBACMEIX IEPCOHATBHEIX JAHHBIX M HCTOYHHK MX IOy ISHIS,
" CcpoKH 00pabOTKHU MEPCOHATHHBIX JJAHHBIX, B TOM JHCIIE CPOKU UX XPaHECHUS.
Brrmeyka3aHHbIE CBENCHHS IPEIOCTABILIOTCS pPabOTHUKY WIH €ro 3aKOHHOMY
IIPEeCTaBUTENIO IIpu oOpameHuy 00 IpU MOJydeHUH IHChMEHHOro 3ampoca. ObpameHue i
3aIpoc TOJDKEH COAEPKATh: ~
e  (ammmiro, mMs, 0TIeCTBO paOOTHHKA H/WIIM €TO 3aKOHHOTO IIPECTABUTEIL,
e  HOMEpP OCHOBHOTO JOKYMEHTa, YIOCTOBEPSIOMIETO JIMYHOCTh pabOTHHUKA WITH €ro3a-
KOHHOTO IIPEICTaBUTEISA; '

e CBEIEHH: O JaTe BBIA9M YKa3aHHOTO JIOKYMEHTA U BBIJABIIEM €T0 OpraHe,
e  CBeJEHHS, IOATBEPXKIAIONTNE ydacThe paOOTHHKA B OTHOIIEHUSX C OIEepaTopoM (HO-
Mep IOroBopa, Jara 3aKJIOYeHMs [I0TOBOpa, YCIOBHOE CIIOBECHOE O0O3Ha4YeHHE U
(unu) WHBIE CBEICHUS), JIMOO CBENCHHS, HHBIM 00pa30M IOATBEpKIaromue GakT 00-
PabOTKH IEePCOHAIBHBIX JaHHBIX OIIEPAaTOPOM,
- e  moamHch paOOTHHUKA HIIH €r0 3aKOHHOTO IIPEICTaBUTENI.

7.2.9. O6xanoBaTh B yIIOJTHOMOYCHHEIH OpPraH IO 3aIIuTe IpaB CyOBEKTOB MEPCOHAIBHBIX I[aHHBIX
WA B CyIeOHOM IOpsiIKe HelpaBOMEpHBIE NeWCTBHUS Wid Oe3neiicTBUs paboTomarelns NpH
00paboTKe U 3ammTe ero NepCOHANbHBIX JaHHBIX.

7.2.10. KomrpoBaTh ¥ JeJaTh BEITACKA W3 CBOMX IEPCOHAIBHBIX JAHHBIX HCKIIOYUTEIBEHO BCIyXKe0-
HBIX HEJSIX ¢ pa3penIeHust paboToaTes.

7.2.11. Oto3BaTth coriacue Ha 06paboTKy IepCOHAIBHEIX JaHHBIX.

7.3. TlIpaBo pabOTHHKA Ha JOCTYII K €r0 NEPCOHAIBHEIM JTAHHEIM MOJKET GBITh OTPaHUYEHO BCIydae,

€CJIM 5TO HapyIIaeT IIpaBa M 3aKOHHBIE MHTEPECHI TPETHHX JIHI COTNIACHO NEHCTBYIOMEMY 3a-
KOHOJATEIBCTBY. '



7.4. Paboromarens 0Osg3aH:

7.4.4.

7.4.5.
7.4.6.

74.1.

7.4.8.

7.4.9.

7.4.10.

7.4.11.

7.4.12.

IIpuHAMaTh HEOOXOAMMEIE OPTaHM3AHOHHBIE M TEXHMICCKHE MEpHI Ul 3allATEl IIEPCo-
HAJPHBIX JaHHBIX OT HEIPABOMEPHOTO WM CIy4alHOIO JOCTYNa K HAM, YHUYTOXCHHS, U3~
MEHEHHs, KOIUPOBAHHUS, PACIPOCTPAHEHHUs IIEPCOHAIBHBIX JAHHBIX, 4 TAKXKE OT WHBIX He-
IPaBOMEPHBIX JIeHCTBHI.

[IpemocTaBUTE PabOTHHKY BO3MOKHOCTH O3HAKOMJIGHHS C €r0 MepCOHATLHBIME JaHHBIME
Ipy 0OpameHuH pabOTHHKA MM €0 3aKOHHOTO IMPECTABATENSA B TCUCHHUE TPUANATU THEH C
JIaThI TIOJIy9EHHUS 3aIIpoca.

He coobmate nmepcoHaIbHBIE JaHHBIE pa6OTHHKa TpeThedl cTOpoHEe 6€3 MUCHMEHHOIO COoria-
cusi pabOTHHKA, 32 HCKIIOYCHHEM CIIyJaeB, KOTJa 5TO H606XO,Z[PIMO B ILIEJISIX npez[ynpexcz[e-
HUSYTPO3BI XKU3HH U 3[0POBBI0 PaOOTHHKA. »

TIpenympeuTs JHII, MOTYIHBIINX NEPCOHATbHEIE JaHHEIE PAOOTHHKA, O TOM, 9TO 3TH JaH-

"HBIC MOT'YT OBITH HCIIOJB30BAHAI JIUIIE B IIEJSIX, I KOTOPEIX OHH COO6U_ICHBI u Tpe6OBaTB

OT 3THX JIAL| IOATBEP)KICHHS TOIO, 9TO 3TO HPABHIIO COOIONEHO. Jlvma, oMy IuBIIMe Iep-
COHAJIBHEIE JaHHEIE pabOTHHKA, 00s3aHBI COOMOATh pC)KI/IM ceKkpeTHOCTH (KOHGHAEHIH-
aIHHOCTH).

OcymiecTBIATh Iepenady  IEpCOHANBHEIX JTaHHBIX pa6OTHI/IKOB B Tpeaenax YUpexIeHus B
COOTBETCTBHH ¢ HacTosmuM [lonoxenueM. -

IlepemaBarh IEpCOHANBHEIE JaHHBIE PaGOTHHKA IPENCTABUTENAM DPAaOOTHMKOB B IIODSJIKE,
ycranoBieHHOM TpymoBemM komekcoM Poccuiickod @enepanun u DenepanbHbIM 3aKOHOM
«O HepCOHANBHBIX JAHHBIX», ¥ OTPaHWYMBATH 3Ty MHOOPMAIMIO TOJIHKO TEMH MIEpPCOHAIb-
HBEIMH JIaHHBIMA Pa0OTHHKA, KOTOPBIC HCO6XOI.H/IMBI JUTS. BBITIOTHEHUS YKa3aHHBIMH [PE/CTa-
BHUTEJISIME UX (QyHKIHH.

[TpemocTaBuTh 6€3BO3ME3THO PabOTHHMKY BO3MOXKHOCTH O3HAKOMJICHHS C IICPCOHAIBHBIMH
JTAHHBEIMH, OTHOCSIIIIAMUCS K HEMY.

B cpox, He TIpeBbImIaomuii ceMu pabodumx JHEH CO JTHS IIPeIOCTaBIEHAs pabOTHHKOMCBEIE-
HHH, MOXTBEPXKIAIOMMX, 9TO IIEPCOHAIBHBIC JAHHEIE SBJISIOTCS HETOQIHBIMH, HETOYHEIMH
YITH HeaKTyaIbHEIMH, BHECTH B HHX HEOOXOIMMbIC M3MEHEHHI. B CpOK, He IPeBBINIAIOIIHH
ceMu pabouux JHEH CO AHS MPEACTaBICHAS PaOOTHUKOM CBEIEHHH, MIOATBEPXKAAIONINX, ITO
TaKue IIEPCOHANBHEIE JAHHBIE SBISIOTCS HE3aKOHHO MOTYUEHHBIME MM HE SBISIOTCS HEOO-
XOIAMBIME JULS 3aSIBIICHHOH IIeMM 06paGOTKM, YHHYTOXXHTH TaKWe IIePCOHAIBHBIC JaHHEIE.
VBenoMuts pabOTHHKA0 BHECEHHBIX M3MEHEHHUIX U NPEANIPUHSITHIX MEpax U IIPUHAT pasyM-
HbIE MEPHI A1 YBEIOMIICHU TpCTBHX JIAI], KOTOPBIM IEPCOHAIBHEIE JaHHBIE pa6OTHI/IKa OBI-
JIM IIEpEIaHbl.

VCTpaHuTh BHIABICHHbBIE HAPYIICHHs 3aKOHOAATENBCTBA, JOIYIIEHHEIe IpH 00paboTKe mep-
COHAJIFHBIX JAaHHBIX, 4 TAK)Ke IPUHSITH MEPHI II0 YTOYHEHUIO, OJIOKMPOBAHMIO U YHHYTOXKE-
HHIO MEPCOHATBHBIX JAHHBIX II0 3ampocy paboTHHKA, MO0 IO 3aIlpocy YIOJIHOMOYEHHOTO
OpraHa IO 3amuTe IpaB CyObeKTOB MEPCOHANBHEIX JAaHHBIX COTNIAcHO CT. 21 @enmepanbHOro
3aKOHa «O MEPCOHATIBHBIX JTAHHBIX .
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1D 06$I3aHHOCTI/I JIVIII, JOMYIIEHHEIX K nepCOHaJILHLm JTAHHBIM

HEl;

- He coo0mars KORGHACHINAIBHYO HHPOPMAIIHIO JIHIaM,. He HMEIOIIIM IIpaBa JIOC’I'yna K.

- 0fecreanBaTh COXPaHHOCTh MATEPHAIIOB C IEPCOHAIBHEIME JaHHBIMHE;
- mpu paboTe C [JOKYMEHTaMH, COJEpKallMMH IEPCOHATBHEIE = IaHHEIE, HCKITIOTHTE
BO3MOXKHOCTE 03HAKOMJIEHHS, IIPOCMOTPA STHX JIOKYMEHTOB JIUIIaMU, HE IIOHYIIIGHHLIMH K
paboTe CHUMH;

- HE BEIHOCHTB JIOK}’MCHTH M HHBIC MaTEpPHAJIEl C IEPCOHATLHBIMU HAAHHBIMHE U3 CIIy-
KeOHBIX TOMEIICHUH, TpelHa3HaueHHEIX 1A pabOTEl ¢ HUMHA;  ~

- HEMeIIEHHO COObmaTh HEMOCPEACTBEHHOMY PYKOBOJHUTEIIO 00 yTpaTe YTEUKE UK -
MCKaKEHUH MEPCOHATBHBIX NaHHBIX, 00 OOHAPYXCHAN HEYITCHHEIX MaTePHAIIOB.-C > yKasas-.
“HOH uH(bopMarmei;

- He JIOITyCKaTh AeUCTBUM, CHOCO6HI>IX HOBJEYh YTEUKY IEPCOHANBHBIX IAHHEIX;

. - TIPEIBSBIATH I IPOBEPKH JIHMIAM, HAICICHHEIM HEOOXOMMMBIMH MTOTHOMOYIHIMHA B

A "‘COOTBETCTBHH C 3aKOHOAATCIIECTBOM Poccutickoit @C}IGP&HHH YUCJAIMUACCA | HMGIOITIHCCSI B’

| HaJTI9HH JIOKYMEHTEI, KacatolTHecs IICpCOHaJIBHBIX JIaHHBIX TOJIBKO IO COTNIACOBAHHIO C Pa--
BOTOIATEIIEM. :
7.6. .PaboTomaTens HMeEET IIPaBo: ,
7.6.1. B ciydae 0T3Ba pa60THHK0M coracus Ha 06paboTKy HepCOHaJILHBD( J@HHBIX OPOJONI-
" KHTH 06paboTKy IepCOHATFHBIX TAaHHBIX 0€3 €ro COorjiachs IpH HaIMYUK OCHOBaHHH co-
IJ1aCHO JEHCTBYIOMEMY 3aKOHOIaTEIbCTBY. : ’

8. OTBETCTBEHHOCTD 32 HAPYIIEeHAE HOPM, PETyIHPYIOMHAX
00paboTKy ImepCcoOHAIbHbBIX JaHHBIX

8.1. CotpymEuku Pa6oTomatens, BHWHOBHEIC B HapyIIeHWH I[OpSIKA 06pa111éHH51 c
ICPCOHANBHEIME JAHHBIMH, HECYT m&cuHmmHapHon aIMAHUCTPATHBHYIO, TPaXIaHCKO-
TIPAaBOBYIO MM YTONOBHYIO OTBETCTBEHHOCTS B COOTBETCTBHY C (helepalbHBIMU 3aKOHAMH.

8.2. PaGotonarens 3a HapyIleHHe MOpAAKa OOpameHHA ¢ HEPCOHATBHBIMA IAaHHBIMH . HeceT

' aMUHHCTPATHBHYIO OTBETCTBEHHOCTH COIACHO CT. CT. 5.27 um 5.39 KoAIl PO, a rtaxxe
BO3MeIaeT PpabOTHHKY ~ ymepO, HPHYMHEHHBIN * HEIPaBOMEPHBIM | HCTIOMB30BAHHEM
HH(OPMAIMH, COTEPIAIIEH IIEPCOHAIBHEIE JAHHEIE 00 3TOM PaGOTHIKE.



